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Complete the following research assignment as part of your preparation for your upcoming worksite tour. This research will be the basis for in-class discussions and presentations prior to your worksite tour.

	Student name:


	Company where you will go on your worksite tour:


	Company’s web address:


	Company’s street address:


	Company’s mission statement:



	What is the primary business that the company is in?



	What departments exist within the company?



	What companies do you think are your worksite tour company’s competition?



	After researching your company, what are some questions that you will ask your worksite tour host?






	Based on your research, what do you think you will like most about your worksite tour experience?




	Based on your research, what is your biggest concern about your worksite tour experience?




	If you could leave the worksite tour having learned one thing, what would that be?




	Anything else you learned while doing your research that you’d like to share with your teacher or the class?









Questions to think about during the worksite tour:
1. Would you be interested in working at a workplace like this? Why/why not?
2. What challenges would you be able to anticipate from this worksite? Which strengths would be the most valuable?
3. What is something that you did not expect about the worksite tour based on your research?
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Take some time to reflect on what you experienced and how the worksite tour might inform your college and career plans in the future.

	
	
	

	Student Name
	
	Academy

	

	
	

	Company/organization of Worksite Tour:
	
	Date of Worksite Tour:




	What aspects of the worksite tour were interesting? Which were not? Why?

	

	What did you like about the workplace you visited? What would you change?

	

	Would you consider a career in this field? Why or why not?

	

	How did the people at the worksite treat one another? Please explain.

	

	If you wanted to work in the department/worksite that you visited, what might you do to prepare in the next five years, both in high school and afterwards?

	

	What knowledge, skills, and technology are you learning in school that are used in the worksite you toured? How are they used? Please explain.

	

	Would you recommend that other academy students tour this worksite in the future? Explain.

	

	Is there anything else that you would like to say about your worksite tour?

	




[image: ]Student Reflection
Worksite Tour





Note to students: This thank you note should be a personal thank you note written by students and sent to the business partner within a day or two of the engagement. The note can be emailed or can be handwritten and mailed. In both cases, students should check spelling and grammar and have their teacher review. For mailed thank you notes, teachers should assist students with properly addressing the envelope.


Dear name of business partner,

2 sentences to share the purpose of writing this letter and express your appreciation. 
Example: “I appreciate you taking the time to (inform / educate / speak with / etc.) the class about…”

2-3 sentences to describe your experience, citing examples of what you learned. Be specific- instead of just restating the speaker’s message, you should aim to describe the points that you found most interesting. How did the experience impact you? How will this experience help you in school and in the future? 
Example: “I found the experience to be (exciting / informative / engaging / etc.), especially when I learned about… This experience will help me to…”

2 sentences calling out something specific that you noticed and appreciated from the speaker- their manner of delivery, willingness to answer questions, something in their background they shared, etc. 
Example: “As a participant, I appreciated how you…”

2 sentences to thank them again for taking time out of their schedule and mention your appreciation one more time. 
Example: “Thank you so much for coming to (inform / educate / speak with / etc.) the class about…”

Sincerely,

Your name







[image: ]Student Thank You Note
Worksite Tour (One day after engagement)


	NAF.ORG
	ALL RIGHTS RESERVED © 2021 NAF
	JANUARY 2021


	


Intern Name
Street Address
City, ST ZIP Code


Recipient Name
Street Address
City, ST ZIP Code

	NAF.ORG
	ALL RIGHTS RESERVED © 2021 NAF
	JANUARY 2021


	
image1.png
BE FUTURE
READY





